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New Curriculum
Advisor for DTCU

Ellen Wong has been hired as the
new Curriculum Advisor for Dri-
ver Training & Certification.  Ellen
will be the contact for course ap-
provals and challenge examination
processes.  Additional responsi-
bilities include the analysis of cur-
rent curriculum standards and de-
velopment of curriculums for As-
sessment Facility and Instructor
Training Certification.

Ellen has a Master of Arts degree
from the University of Victoria and
has been involved with curriculum
assessment and development in a
variety of teaching and training ca-
pacities including academic teach-
ing and lectures through the uni-
versity.

She has extensive experience in
conducting training programs with-
in the private sector and within the
corporation and has obtained es-
sential experience and knowledge
from her work in Licensing Pro-
grams, Policy and Program Devel-
opment and Driver Training and
Certification.

We are pleased to have Ellen
aboard to provide her expertise as
an integral part of the success of
driver training in British Columbia.

New Instructor
Medical Standards

On June 16, 2000 new medical
standards were adopted for driver
training instructors and applicants.
These new standards include a
newly developed Instructor Medi-
cal Evaluation(MV2097) form (see
Insert A).

Previously, instructors and in-
structor applicants requiring a
medical examination would be is-
sued a Drivers Medical Examina-
tion form.  This form was available
at Point of Services throughout the
province.

The new medical evaluation form
cannot be issued at a Point of
Service.  It can only be obtained
from the Driver Training & Certi-
fication Unit in Victoria.

The new medical standards are as
follows:

•  Instructors must have a medi-
cal evaluation completed by
their family physician every 2
years upon renewal of their in-
structor’s licence.

•  If a Drivers Medical Examina-
tion form has been completed
within one 6 months of our re-
quest for a medical examina-
tion, DTCU can obtain medical
information (with approval
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from the instructor/applicant)
from the Office of the Super-
intendent of Motor Vehicles
for review by our Medical Ad-
visor.

These new requirements were de-
veloped in response to concerns
expressed by the driver training in-
dustry to increase the standards of
instructor licensing.

New Instructor
Pre-approval
Process
To improve the quality and
efficiency of service
provided to the driver
training industry, a new pro-
cess has been developed for
individuals applying for an
original British Columbia
Instructor’s Licence.

All individuals interested in
applying for an instructor’s
licence must undergo a pre-
approval review.  This proc-
ess has been divided into 3
stages:

Stage 1 – Driving Record
Review

This portion of the application pro-
cess is completed by the individual
contacting a DTC Licensing Rep-
resentative by telephone.  The
Representative will review the ap-
plicant’s driving record to ensure
that the record is acceptable to
ICBC.  If any fines or debts are
outstanding, the applicant will be
informed that these must be paid
before an instructor’s licence will
be issued.

Stage 2 – Criminal Record
Search/Medical Evaluation

If it has been determined that the
driving record meets the require-
ments, an application package will
be sent to the applicant for com-
pletion.

This package includes the follow-
ing:
•  Application for a Driver Train-

ing Instructor’s Licence
(MV2412) form

•  Letter of Request for Criminal

Record Search
•  Driver Training Instructor Me-

dical Evaluation (MV2096)
•  Copy of Division 27, Motor

Vehicle Act Regulations

Upon receipt of the completed ap-
plication package, it will be re-
viewed by a Licensing Represen-
tative.  Once the review has been
completed, the applicant will be
advised by letter whether they can
attend an Instructor Training Cour-
se at a Certified Instructor Training
Facility.

NOTE:  An instructor training fa-
cility is not permitted to provide
instructor training to an applicant
who has not been approved to do
so as set out in Division 27 of the
Motor Vehicle Act Regulations.

Stage 3 – Instructor Training
Course

Upon completion of an instructor
training course, a course comple-

tion certificate will be
issued by the instructor
training facility.  This
form is to be returned
along with the $30.00
licence fee to the Driver
Training & Certification
Unit.  At that time an
instructor’s licence will
be issued.

Thus far, the new
process has been
successful in reducing
delays in the processing
of original instructor li-
cences.  This 3 stage
application process also
eliminates costs to the
applicant.  For example,
if the instructor applicant
does not meet the require-
ments of stage 1, the

application will be denied thus
avoiding expenses which would
have been incurred during subse-
quent application stages.

If you have any questions or con-
cerns regarding the new pre-
approval process, we will be pleas-
ed to answer any questions you
may have.



All assessment facilities authorized
to use the Driver Training Certifi-
cation (MV2067) form were re-
cently notified by letter of the
various changes to this form.

For those who did not receive this
letter, the letter is attached for your
reference (see Insert B) along with
a sample of the updated form (see
Insert C)

Driver Training School
Vehicle List (MV2415)

For those applying for an original
or renewal Driver Training School
Licence, the Driver Training
School Vehicle List (MV2415) has
been revised to include a Vehicle
Checklist section (see Insert D).
This is to ensure that all vehicles
used for driver training meet the
requirements of Division 27 of the
Motor Vehicle Act Regulations.

Please note that when making ap-
plication for a Driver Training
School Licence, a copy of the Ve-
hicle Inspection Report(s) for  ve-
hicles used for driver training must
be included with the application.
Also remember to keep your list
up-to-date by notifiying   DTCU of
any changes to your fleet of driver
training vehicles.  Your notifica-
tion must also include a copy of
each Vehicle Inspection Report.

dress change.  Your written request
must be accompanied with a pay-
ment of $15.00 in order for us to
update our records and to issue a
duplicate Driver Training School
Licence containing the new ad-
dress.

Section 14 of the Motor Vehicle
Act Regulations requires that all
drivers notify ICBC within 10 days
of the address change.  If you are a
driver training instructor, you may
contact the Driver Training & Cer-
tification Unit by telephone to have
your address updated.  An address
sticker will be generated and
mailed to you.  This address sticker
must then be attached to the back
of your driver’s licence.

Important Notes

Advertising

All Driver Training Schools and
Facilities should adhere to the fol-
lowing advertising requirements:

•  All advertising (including sch-
ool vehicle signs) should con-
tain the actual name of the
driver training school.  This is
the name that is on record at
our office

•  Schools are not permitted to
use logos in their advertise-
DTCU Contacts

Driver Training &
Certification
ICBC
Box  3750
Victoria, BC  V8W 3Y5
Telephone: (250) 978-8370
Fax: (250) 978-8006

Licensing Representatives

•  Jill Apsey
•  Kristine Campbell
•  Bev Crowell
•  Coleen Ramsay
•  Laurel Robertson

Curriculum Advisor
Ellen Wong

Technical Information
Coordinator
Vaughn Cybulski

Manager
Donna Palamarek
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Revised Forms
A number of forms issued by the
Driver Training & Certification
Unit have undergone revision.

Driver Training Certification
(MV2067) form

Address Changes

Please notify the Driver Training
& Certification Unit of any address
changes.

Section 27.06(9) in Division 27 of
the Motor Vehicle Act Regulations
requires that driver training sch-
ools notify the Insurance Corpora-
tion of British Columbia (ICBC) in
writing within 10 days of the ad-

ments that appear in ICBC re-
source material without written
approval from the corporation.
Any reproduction of these lo-
gos is considered a copyright
infringement

•  Advertising signs must not be
displayed on, in or within 500
meters of a premises or build-
ing occupied by an ICBC of-
fice or agent.

•  Appropriate wording must be
used in all advertisements as
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specified in section 27.10(2)(e)
of Division 27, Motor Vehicle
Act Regulations.

Declaration of Completion
Forms

This is a reminder to all Driver
Training Schools offering an ap-
proved course, that before issuing
a Declaration of Completion
(MV2910) form to a student, it
must be confirmed that the student
has completed 30 hours of driving
experience, completed the mini-
mum hours of instruction and ach-
ieved the course competencies to
the standards set out in the GLP
approval agreement.

Any contravention of the above
delivery requirements or any other
conditions or provisions of the
GLP approval agreement may re-
sult in the termination of the agr-
eement.

Deadline for GLP Instructor
Course Registration

All instructors must be registered
for the GLP Instructor course by
the Thursday prior to the course
start date (Monday).

We will no longer accept any reg-
istrations on the Friday prior to the
course start date.  This allows staff
at the Justice Institute time to pre-
pare course material and comple-
tion packages for students.

The next course begins on Sep-
tember 18, 2000; therefore, all in-
structors interested in attending
must be registered by September
14, 2000 (Thursday).

120 Day Course Completion
Requirement

As stated in the GLP Course Ap-
proval Agreement, ICBC approved
courses must be completed within
120 days.  Due to unforeseen cir-
cumstances, a course for a specific
student may need to be extended
past this time limit.

In these cases, driving schools of-
fering an approved GLP course
must apply in writing to the Driver
Training & Certification Unit prior
to the student reaching the 120 day
deadline.

If you have any questions regard-

ing this process, contact the Driv-
ing School Inspector in your area.

Criminal Record Search
‘Letter of Request’

Instructor Licence applications no
longer include a Consent of Crimi-
nal Record Search form.  Instead,
each application includes a Crimi-
nal Record Search Letter of Re-
quest which must be presented to
the nearest Police or RCMP de-
tachment in order to have a Crimi-
nal Record Search conducted.  The
police or RCMP detachment will
provide their own form for com-
pletion. They will continue to for-
ward this form to the Driver
Training & Certification Unit in
Victoria as stated on the Letter of
Request.

Please note that ICBC requires full
disclosure of all information found
on computer systems and local po-
lice indices.

GLP Instructor’s Course
Completion Certificate

This form does not give authoriza-
tion to teach a GLP approved
course.  Before an instructor can
teach an approved course, he or
she must first obtain a GLP desig-
nation on their instructor’s licence.
This involves making application
for the DTCU by submitting the
following:

•  Application for a British Co-
lumbia Instructor’s licence

•  Graduated Licensing Program
Instructor’s Course Completion
Certificate

•  $15.00 duplicate licence fee

To reduce delay in processing the
application, DTCU will accept a
copy of the completion form; how-
ever, the original copy must be
provided to us for our records.

Driving School
Inspectors
Tom Corsie, Vancouver Island
(250) 616-8628

Chuck Laidlaw, Vancouver West
(604) 297-3819

Anthony Chui, Vancouver East
(604) 2973822

John Eastman, Vancouver East
(604) 297-3820

Owen Slade, Vancouver East
(604) 297-3821

Nancy Anderson, Fraser Valley
(604) 297-3823

Ron Jorgensen, Southern
Interior/Kootenay & Northern
Interior/Central
(250) 979-3957
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DTC Web Page Coming Soon

Preliminary work has been done on
the development of a Driver Train-
ing & Certification Internet web
page.

Internet Web Site Coming
Soon!

This web page will provide valu-
able information and updates to the
driver training industry.  Stay
tuned!

Important Notice: It is being
considered that future bulletins
will be provided to the driver
training industry only via the new
web site, thus reducing the cost as-
sociated with printing and mailing
on a quarterly basis.

If this is not a viable option for
you, please let us know in order
that we may examine additional
options for accommodating you.

How are we doing?
We would like some feedback on
the DTCU bulletin.

❒  Is it informative?
❒  Is it easy to read?
❒  What other information would

you like to see included in the
bulletin?

Fax or mail your comments and
let us know what you think

Our mailing address is:

Driver Training & Certification
PO Box 3750
Victoria, BC  V8W 3Y5

Fax: (250) 978-8006
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